Tai liéu
HUONG DAN SU DUNG PHAN MEM

QUAN LY OCOP
Danh cho Nguoi dung Can bo Xa/Phuong




GIOI THIEU CHUNG

Trong phan mém quan ly OCOP, cén bo xi (phuong) dam nhan vai tro then
chét trong viéc van hanh hé théng ¢ cap co s¢. Can bd xa 1a nguoi tryc tiép tiép nhan
ho so dang ky tham gia chwong trinh OCOP tir c4c chu thé, kiém tra tinh day du va
hop 1¢ cia hd so trén hé thdng trude khi thuc hién tham dinh.

Can bo xa c6 quyén duyét hoic yéu cau bd sung, chinh sira hd so; thuc hién
chuyén trang thai ho so tir cap x& lén cap tinh dé tiép tuc quy trinh danh gia, phan
hang san pham.

Bén canh d6, can bo xa con quan Iy danh sach chu thé trén dia ban, tiép nhan
va xtr ly cac phiéu yéu cau thay d6i thong tin chi thé do cha thé giri 1én, dam bao dir
liéu trong hé théng ludn chinh xac va duoc cap nhat kip thoi.

Thong qua phan mém, can bo xa cd thé theo dbi toan bo tién trinh xu 1y ho so,
lich str thay d6i trang thai, gop phan minh bach hda va nang cao hiéu qua cong tac
quan ly chuong trinh OCOP tai dia phuong.
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QUAN LY CHU THE : CAP NHAT DU LIEU THEO DOI TIEN TRINH
Quan ly danh sach, xt ly yéu cau ( «, Dam bao dt lidu chinh xac, Theo ddi toan b lich'st,
thay doi thong tin chu thé cap nhat kip thai minh bach héa quy trinh

NANG CAO HIEU QUA CONG TAC QUAN LY OCOP TAI BIA PHUGNG
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Il. QUAN LY THONG TIN TAI KHOAN

1. Pang nhap
_ Sau khi duoc quan tri cung 7cép tai khoan, anh chi sé nhéan dugc thong tin bao
gom Tén dang nhap va Mat khau dé dang nhap vao hé thong, anh chi thuc hién
theo cac budc sau:
Bwéc 1: Truy cap vao trang chi ciia hé thdng OCOP qua dia chi website duoc
cung cap.
https://ocopdongthap.vn

9

Budéc 2: Nhap vao nit "Ping nhap" ¢ goc phai phia trén man hinh.

0OCOP Pong Thap 2:Dangky | @ Dang nhip
rad 3 -

Budgc 3: Nhap Tén dang nhip va Mat khau di duogc cdp vao cac 6 tuong
ung, nhan nit Pang nhap

HE THONG OCOP TiNH
DONG THAP

Pang nhap
Tén dang nhap

&  Nhap tén diang nhap

Mét khau

o= Nhap mat khdu @

2] Dang nhap

® Quay lai trang cha &+ bang ky tai khoan

Tai liéu Quan tri phan mém Quan ly OCOP danh cho cén by Xa/Phudng — phién ban 01.09.2026 Trang 3


https://ocopdongthap.vn/

Luuy:
7 Mdi tai khoan can bo xa/phudng chi duogc phan céng quan Iy mot xa/phuong
cu thé.
Sau khi dang nhap thanh cong, hé thong sé hién thi giao dién quan Iy danh cho
Céan b xa/phuong.

22 Trang quan tri Xin chao, Quan trj Phuéng An Binh ~ o
e Xin chao, Quan tri Phudng An Binh

& Quin If hb sa

.0

2 Q 2

Hb so dang tiép nhin Hb sd dang thim dinh Tat cd hd so Quan Iy chi thé
" 0h so 18 50 hi thé chinh thic

2. Xem théng tin tai khoan

Tur menu tai khoan (trang chu hoac trang quan tri), chon muc "Thong tin tai
khoan".

=2 Trang quan trj Xin chao, Quan tri Phudng An Binh ~ e
\ @ Trang chi
: 5 e 5 4 @ Thong tin tai khodn
Xin chao, Quan tri Phudng An Binh S
n b6 clp x3 6i mit khdu
D Déng st
o0
2 Q 2

H® so dang tiép nhin H® so dang thim dinh Tétca hd so Quin Iy cha thé

# Trang chu / Tai khoan

& Théng tin tai khoan
HO TEN TEN DANG NHAP
Quan tri Phudng An Binh quantri.phuonganbinh

Quan tri Phudong An Binh EMAIL DIEN THOAI
quantri.phuonganbinh@ocop.dongthap.vn 0123456789

@quantri.phuonganbinh

NGAY DANG KY VAI TRO
& Théng tin chung 14/04/2026 08:42 Can b cap X&

& Cap nht tai khoan

e DGi mat khdu

3. Cap nhat thdng tin tai khoan
Budéc 1: Khi xem thong tin chung tai khoan, chon “Cap nhat tai khoan”.
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# Trang chi / Tai khodn

& Théng tin tai khoan
HO TEN TEN DANG NHAP
Quan tri Phudng An Binh quantri.phuonganbinh

Quan tri Phudng An Binh EMAIL DIEN THOAI
quantri.phuonganbinh@ocop.dongthap.vn 0123456789

@gquantri.phuonganbinh
NGAY DANG KV VAI TRO

& Théng tin chung 14/04/2026 08:42 Can bd cap Xa
& Cap nhat tai khoan ‘ ;
& DSi mat khau \

Bwéc 2: Nhap thong tin can thay ddi, nhan “Luwu thong tin”.

i Trang chu / Tai khoan

& Cap nhét théng tin tai khoan
° HO TEN * TEN DANG NHAP
Quan tri Phudng An Binh quantri.phuonganbinh
Quan tri Phudng An Binh

@quantri.phuonganbinh ¢

& Théng tin chung

& Cap nhat tai khoan [ Luu theng tin [RORIE

e D8i mat khdu

EMAIL DIEN THOAI

quantri.phuonganbinh@ocop.dongthap.vn 0123456789

4. Poi mat khau

Buéc 1: Sau khi dédng nhap, nhan vao bicu twong tai khoan ¢ géc phai man
hinh, chon "Poi mat khau".

28 Trang quan tri ¥in chao, Quan tri Phu@ng An Binh - o
() Trang chd
A Trang cha . N N . N - @ Théng tin tai khodn
q Xin chao, Quan tri Phuéng An Binh \ Sy
o= Ddi mat khdu
¢ Cén bd cdp x3
B Bing st

< Q

H@ sg dang tiép nhin HB sa dang thim dinh Tét ca hd sa
- ) 1 50 7 ho sc

Bwéc 3: Nhap mat khau cii va mat khau méi theo yéu cau:

Mat khau méi phai c6 it nhat 6 ky tu, nén bao gom chir hoa, chir thuong, s6 va
Ky tur dc biét.
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Bwéc 4: Nhan "Cap nhat mat khau" dé hoan tat.

# Trang chi / Tai khoan / D&i mat khau

° & Pai mat khau

8 Mat khau hién tai *

Quan tri Phuong An Binh = cessrsesnenenns
@quantri.phuonganbinh

& Théng tin chung @ eesesecnnenae

© P&i mat khau D6 manh mat khau: R&t manh

& Xéac nhén mat khdu méi *

............. )

© Mat kh3u khép

@ Cap nht mét khdu [ ® Hay |

@ Yéu cau mat khsu

« T6i thiéu 6 ky tu

« Nén bao gém chif hoa, chif thudng, s&
« Nén bao gom ky ty déic biét ((@#5%..)

« Khéng nén triing véi mét khdu ci

Lwu y: Nén d6i mat khau ngay sau lan ding nhap dau tién dé bao mat tai
khoan.

5. Piang xuat
Pé d¢am bao an toan thdng tin tai khoan, anh chi nén diang xuat khoi hé théng

sau khi két thac phién 1am viéc, dic biét khi sir dung may tinh cong cong hoac dung
chung.

Nhan vao bicu tuong tai khoan ¢ géc phai man hinh, chon "Pang xuat" dé
thoat khoi hé thong.

2 Trang quan tri Xin chao, Quan tri Phudng An Binh ~ G
@ Trang chis
@ Théng tin tai khodn

e ‘X"? ,c,hao' Quan tri Phudng An Binh \ ©= DGi mat khiu
© pang st

Z Q °

o aa

HB s dang tiép nhin HB s dang tham dinh Tt ca ho so Quan Iy chi thé
2 méi ) ho s 7hdso s the chinh th
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I1l. QUAN LY CHU THE

Cén b xa, phuong nam bat toan dién thdng tin cia cac to chirc, ca nhan tham
gia chuong trinh OCOP trén dia ban minh quan ly. Can b cd thé tra cu nhanh danh
sach chu thé, xem thong tin phap ly, thong tin lién hé va tinh trang hoat dong.

Dic biét, hé thong hd trg tiép nhan va xi Iy cac phiéu yéu cau thay doi thong
tin tur chu thé, giup can bo dé dang phé duyét hoac tir choi cac dé nghi cap nhat, dam
bao di liéu ludn chinh xac va kip thoi.

Moi thao tac déu duoc ghi nhan lich str, gop phan minh bach héa cong tac
quan ly va nang cao hiéu qua ho trg cha thé phat trien san pham OCOP tai dia
phuong.

1. Xem danh sach cha thé

Budc 1: Tir menu chinh, chon "Chii thé > Danh sach chi thé".

Bwéc 2: Hé thong hién thi danh sach céac chu thé thudc xi/phuong ma ban
duoc phan cong quan ly.

28 Quan ly chti thé Xin chao, Quan trj Phudng An Binh ~ o

Danh sach chi thé

Tirkhéa Logi chu thé Trang thsi

Titch v | 1aa v
‘ " o
Théng tin chu thé Dan vi xi Iy
moez (@ Hap tic xa Dich vu Nong nghiép Hong Phit (IYEEED Nong nghip I UBNO Phuong An Binh ag
1 0 [ 2 UBNO Photng Anich [~ ] =]
158 oz (7 HG Kinh doanh C& Dep phusng (TTTITTNZTITT) B UBND Phaong An Binh (/] 5]
157 029 Céng ty TNHH Phuong Anh Dang Théip (TN u
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2. Thém chi thé méi
Budc 1: Tai man hinh danh sach cha thé, nhan nat "Thém méi".

22 Quan ly chi thé ¥in ch3o, Quan tri Phurdng An Binh ~ e

Bwéc 2: PBién day du thong tin vao form nhap liéu:

v

DN N N N N NN

AN N NN

Loai chia thé: Chon loai phii hop (Ho kinh doanh, Hop tac xa, Doanh
nghiép,...)

Nhom chii thé: Chon nhém tuwong Gng

Tén day di: Nhap tén chinh xé4c caa chu thé

M4 s6 thué: Nhap ma sé thué (néu co)

S6 GPKD: Sé gidy phép kinh doanh (néu cd)

Negwoi dai dién: Ho tén nguoi dai dién

Pién thoai: S6 dién thoai lién hé (bat bugc)

Email: Dia chi email (néu co)

Pia chi: Dia chi chi tiét caa chu thé (Chi gdm sb nha, tén duong, khom/
ap) ,

Tinh/TP: Chon tinh/thanh pho

Xa/Phwong: Chon xa/phuong

Pon vi xir ly: Mac dinh 12 UBND xa/phuong cua anh chi dang quan ly
Trang thai: Chon "Hoat dong" dé kich hoat va hién thi chu thé trén
trang chu.
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Buéc 3: Chuyén sang tab "Giéi thiu vé chii the”, nhap thang tin gici thigu
va tai 1én anh dai dién (néu co).

-

Buwéc 4: Nhan "Luru thong tin" dé hoan tat.

Luuy:

v Khi tao chu thé thanh cong, hé thdng s& tu dong tao
o Tén dang nhap co6 dang: ""chuthe.[user_id]"
o Mat khau Ia 6 chir s6 ngiu nhién.
v/ Théng tin tai khoan s& dugc hién thi ngay sau khi tao thanh cong. Hay
ghi lai va thdng béo cho chu thé.
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22 Quan ly chu thé Xin chic, Quin trj Phudng An Binh ~ °

Danh sach chi thé

Thém chii thé thanh cdng. Tai khodn: chuthe.607 / Mat khiu: 258654

Tir khéa Loai ¢hi thé Trang thii

& bién luang thurc thic phim CATRACO ([T  Chbicn thuc phim 5 UBND Phuring An Bink Bn
5 .

3 An Binh. DBng Thép

3. Sira thong tin chi thé

Buréc 1: Tai danh sach chi the, nhan niit "Sira™ (bicu twong but chi) twong img
véi cha thé can chinh sura.

Buwéc 2: Cap nhat cac thong tin can thay doi.
Buéc 3: Nhan "Cap nhat" dé luu thay doi.

22 Sira chi the 0 i i prsmg i - (@)

Trang thii Tii khodm ding nhip

4. Quan ly yéu cau thay doi thong tin chi thé

Chtic ning cho phép can bo x& tiép nhan va xir 1y cac dé nghi cap nhat théng
tin tir cha thé OCOP trén dja ban. Can bo xa c6 thé xem danh sach phiéu, tra cau
theo trang thai cho duyét, da duyét hodc tir chéi. Khi xem chi tiét phiéu, hé thong
hién thi bang so sanh truc quan gitta thong tin cii va mai, gidp can bo dé dang déi
chiéu.

Can bo x& c6 quyén phé duyét phiéu dé cap nhat thong tin mai vao hd so chu
thé, hoac tir chdi kém 1y do cu thé dé chu thé diéu chinh va gui lai. Moi thao tac déu
dugc ghi nhan lich sir, dam bao tinh minh bach va chinh xac trong cong tac quan ly
dir liéu chu thé tai dia phuong.
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Buwéc 1: Truy cap danh séch phiéu, tra ciu phiéu

T menu quan tri, can bo xa chon “Chi thé > Phiéu y&u cu thay d6i”. Hé
thong hién thi danh sach tat ca phiéu yéu cau do cac chu thé trén dia ban guri [én, kém
théng tin: s6 phiéu, tén chu the, ngay tao, trang thai va ngudi duyét.

22 Trang quan tri Xin chio, Quén trj Phuéng An Binh ~ e

e Xin chao, Quan tri Phudng An Binh
Can b6 cdp xa

< Q 2

H® so dang tiép nhén H® so dang thim dinh Tét ca hd so Quin Iy cha thé
m h ha s his thé chinh th

B Moyt duthy gy

Sir dung thanh tim kiém dé tim nhanh theo s6 phicu hozc tén chu thé. Bo loc
trang thai giup phan loai phiéu: Cho duyét, Pa duyét hoac Tur chai, thuan tién cho
Viéc uu tién xur ly.

22 Quan ly phiéu yéu cau thay dai théng tin Xin chao, Quén trj Phudng An Binh ~ e

(®] Danh sich phiéu yéu cau thay d8i théng tin

Trang thai Ngudi duyét

1 YC20260723.004.16 Hep téc xa Dich vy Néng nghiép Hong Thanh 23/07/2026 16:28 s dupdt

2 YC20260723.003.15 Hop tic x4 Dich vu Nang nghiép Hong Thanh 23/07/2026 09:32 [ 1 s | Quén tri Phudng An Binh
3 YC20260723.002.14 Hgp téc xa Dich vy Néng nghiép Hong Thanh 23/07/2026 09:19 [ 03 duyir ] Admin Quan trj hé theng
4 YC20260723.001.13 Hop tic x4 Dich vu Néng nghiép Hang Thanh 23/07/2026 08:54 Quan tri Phuéng An Binh

Buwéc 2: Xem chi tiét phiéu
~ Nhap vao s phiéu hogc tén chu the dé mo trang chi tict. Tai day, can bo xem
day du thong tin phieu va bang so sanh tryc quan gilta thong tin cti va thong tin méi
ma chu thé d¢ nghi thay doi (nhu tén chu thé, dia chi, so dién thoali, logo...).

22 Quan ly phi€u yéu cau thay déi théng tin Xin chito, Quan tri Phudng An Binh = o

[ Danh sach phiéu yéu cau thay déi théng tin

Tim s& phi€u, tén chi thé, SOT -~ Tét ca trang thi --

1 YC20260723.004.16 Hgp téc xi Dich vy Néng nghiép Hong Thanh Ap— 23/07/2026 16:28 o duyit 1
2 YC20260723.003.15 Hop tac xa Dich vy Néng nghiép Hang Thanh 23/07/2026 09:32 [ 1 s Quén trj Phuging An Binh

3 YC20260723.002.14 Hop téc xa Dich vu Néng nghiép Hong Thanh 23/07/2026 0919 Admin Quan tri hé théng I @ Chi it J
4 YC20260723.001.13 Hgp thc x4 Dich vy Néng nghiép Hong Thanh 23/07/2026 08:54 Qun tri Phuding An Binh m

Buwéc 3: Phé duyét hoic tir chdi cap nhat

Néu thong tin thay d6i hop 1€, can bo nhan nit "Phé duyét & Cap nhat". Hé
thng s& tu dong cap nhat thong tin méi vao thdng tin cha thé va chuyén trang thai
phiéu sang "Pi duyét".
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Chi tiét phigu YC20260723.004.16 Xinchse, Quén tr Phudng An Binh - o

Chi thé: Hop tac xa Dich vu Nong nghiép Hong Thanh Ngdy tyo: 23/07/2026 16:28

Ngui tgo: Hop tic x3 Dich v néng nghiép Hang Thanh Dan v quan I§: UBND Phudng An Binh Trang tha: | Ghi duyét

5 So sénh théng tin thay a8l

Trudng théng tin Théng tin c Théng tin mai
Gidi thigu Giéi thigu Hgp téc xi Dich vu Néng nghiép Hong Thanh Gidi thiéu Hop téc x3 Dich vu Néng nghiép Hong Thanh

Hup tac xa Dich vy Nong nghiép Hang Thanh. toa lac tai phuding An Binh, tinh Dng Thap. 13
6an vi hoat dng trong finh vuc néng nghiép vdi dinh hudng phat trién bén viing, gén két ok

téc x3 Dich vu Néng ng

iép Hong Thanh. toa lac tai phudng An Binh. tinh Dang Thap. 13
be

in vi hoat 6o

trong cic fish

< néng nghiép vGi dinh hudng phat ving. gén

fch clia thanh vién va ndng cao gid tr sn ph3m dia phuong. Hop téc xa khdng ngimng ady két Iai ich cia thanh vién va ndng cao gia tri san pham dia phudng. Hop tc x3 khéng ngimg
manh dng dung tin b khoa hoc k§ thudt vao s4n xult. g budc ndng cao nang sust. chit h (ing dung tiin bd khoa hoc kY thudt vio sén xust, timg bude ning cao ning sult
Iugng va hidu qui kinh té, aBng thasi hudng dén xdy dung nén ndng nghiép an todn, th chit lugng vA hidu qud kink g thisi hudng aén xdy dyng nn nong nghiép an todn.

thién voi mdi trudng,

Vi tinh than hop tac. d8i mdi va phat trién. Hop tac xa Dich vu Nong nghiép Hng Thanh at

Hop téc x& Dich vu Néng nghiép Hang Thanh

160 ch trong fién ket sdn xust, hd trq thanh vién trong céc khau tif cung ding vt tu. 16 chdc

53N xust aén két ndi tidu thy sin phim. Bén canh d6, hop tac

 thanh vién trong cic khiu ti cung (ing vit tu; t6 chc

3 tich cyc tham gia ci¢ chuang anh 06, hop tac 3 tich cyc tham gia cbc chudng
trinh phat trién ndng nghiép. xiy dung thudng hiéu vé ndng cao gi tri néng san. gop phin  trinh phat trién ndng nghidp. xiy dung thuang hidu va ndng cao gid tri ndng sin. gop phin
pht trién kinh té dia phudng. tao viéc 1m va ning cao thu nhap cho ngudi dan. Trong thisi  phat trién kinh té dia phuang. t @ dan. Trong thai
gian téi, Hop téc xa 1iép tuc phat huy nhiing thé manh s3n c6, m& rdng quy mé hoat d8ng va  gian 14, Hop tic x3 tiép tuc phat huy nhilng thé manh sin c6, mé réng quy md hoat déng va
ndng cao chét ugng dich vu, hudng dén tré thanh don vi kinh té t3p thé vilng manh, ddng  ndng cao chét Iang dich vu. hudng dén tré thanh dcn vi kinh t& t3p thé vilng manh, déng
hanh ciing sy phit trién cia nganh néng nghiép tinh Bdng Thap hanh cin 3t tridn cisa nganh nbng nghidp tinh B3ng Thip

Bia chi 56123, duting Quéc 16 80 $6 123, dutting Quéc 16 51

M3 56 thug 18008198 18008199

Hodc tir chéi yéu cau: Néu thong tin chwa phu hop hodc can giai trinh thém,
can bo nhan "Tir chdi”, nhap Iy do cu thé. Chu thé s& nhan duoc théng bao kém ly
do dé diéu chinh va gui lai phiéu mai.

Chi tiét phiéu YC20260723.004.16 Xin chao, Quin tr] Phuang An Binh = o

Chis thé: Hop tac x3 Dich vu Nong nghiép Hng Thanh Ngay tao: 23/07/2026 16:28

Ngudi tao: Hop tic xa Dich vu ndng nghiép Hang Thanh Don vi quan Iy:

BND Phudng An Binh Trang thsi: | Chd duyét

4 So sinh théng tin thay ddi

Théng tin g tin més

Gidi thigu Hgp tic x Dich vy Néng nghigp Hong Thanh Gigi thigu Hgp tic xa Dich vy Néng nghigp Hong Thanh

Hop tac xa Dich vu Nong nghiép Hang Thanh. toa lac tai phuaing An Binh, tinh Ddng Thap, 14 Hop tac xB Dich vu Nang nghiép Hang Thanh. toa lac tai phuéng An Binh. tinh Biing Thap, 13
dan vi hoat déng trong finh vic néng nghiép vdi dinh hudng phat tridn bin vilng. gén két I don vi hoat d0ng trong cac finh wic ndng nghiép ¥i dinh hudng phat trién b gén
ch ca thanh vién va nang cao gid tr sin phim dia phudng. Hop téc xa khong nging ddy ki h cila thinh vién va nang cao gié tri sin phim dia phudng. Hup téc x5 khéng ngirng
manh iing dung tién bd khoa hoc ky thust va0 sin xust. tifg bubc nang cao nang sust chat  ddy manh ing dung tién b6 khoa hoc kY thust vao sin xuat, timg budc nang cao nang sust
Iuong va hiéu qua kinh t& dBng théf hudng dén xdy dung nén néng nghiép an toan, thin ht luong va higu qua kinh 1€, ddng théi hudng dén xdy dung nén néng nghiép an toan.
thién véi mdi tudng. \dn thién vei moi tniéing,

Véi tinh thin hop tic. d8i mdi va phat trién. Hop tac x3 Dich vy Néng nghiép Hbng Thanh Véi tinh than hop tac. d6i mdi va phat trién, Hop tic x3 Dich vy Nong nghiép Hang Thanh

ludn chis trong hién két sin xudt, h trg thanh vién trong céc khau tif cung Ung vat tu. t8 chiic  lubn chu trong

n xudt, hd trg thanh vién trong cac khau tif cung ding v

sdn xudit dn két nGi tiéu thy san phim. Bén canh d6, hop tac x3 tich cuc tham gia cic chugng  sin xust dén k&t ndi tiéu thu sin phim. Bén canh 66, hap tac x3 tich cuc tham gia céc chuang
trinh phat trién ndng nghiép, xy dung thudng hiéu va ndng cao gia tri néng san. gép phan  trinh pht trién ndng nghiép. xdy dung thitong hiu va ning cao gia tri ndng sin. gop phin
phi

idn kinh 16 dia phuang. 190 viéc lam va ndng cao thu nhip cho ngudi din. Trong thisi  phat trién kinh t6 dia phudng. 190 viéc 1am va ndng cao thu nhp cho ngudi din, Trong thisi

gian t6i, Hop tac xd tiép tuc phat huy nhiing thé manh s3n c6, md rdng quy mé hoat ddng va  gian t6i Hop tac x3 tiép tuc phat huy nhin:

& manh sin c6,

r6ng quy mé hoat déng va

ning cao chit lugng dich vu. hudng dén trd thanh don vi kinh té t3p the vilng manh. ddng  ndng cao chét Iugng dich vu. hudng dén trd thinh dcn vi kinh té t3p the vilng manh, ddng
hanh ciing s phat trién ca nganh néng nghiép tinh Bong Thip hanh ciing sy phat trién clia nganh néng nghiép tinh Bong Thip.
Dia chi $6123, Guding Quéc 16 80 $6 123, dudng Quéc 1 51
Mi 56 thué 18008198 18008

Phé duydt

Theo dbi lich sir: Moi phiéu da xir Iy déu duogc luu trir day di thong tin nguoi
duyét, ngay duyét va ly do tir chéi (néu co), gilip can bo d& dang tra ctru lai khi can
thiét. Luu y chi nhitng phiéu ¢ trang thai "Chd duyét” mai c6 thé thuc hién phé duyét
hoac tir chdi. Phiéu da xur Iy chi dé xem lai, khdng thé chinh sira va thay dbi trang
thai.
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IV. QUAN LY HO SO

Chuce nang Quan ly hd so OCOP cung cap mot bo cong cu toan dién nham hd
tro qué trinh tiép nhan, tham dinh va theo ddi ho so danh gia san pham OCOP trén
dia ban.

Véi vai trd 1 cp quan ly truc tiép, can bo xd/phuong cé thé dé dang tra cau
va quan ly danh séch ho so do cac chu thé trén dia ban nop Ién, theo dbi chi tiét ting
hd so véi day du thdng tin vé san pham, nganh hang, hd so phéap Iy kém theo va két
qua tu chim diém cua chu thé.

Hé thong cho phép phan quyén linh hoat, gitp can bo xa thuc hién nghiép vu
tham dinh hd so mot cach khoa hoc: tir viéc kiém tra tinh day du va hop 1€ cua cac
tai liéu bt buoc, ra soat thong tin san pham va cau chuyén san pham, dén viéc doi
chiéu bang ty cham diém caa chu thé véi bo tiéu chi danh gia hién hanh.

Pic biét, chic nang tu chdm diém thay cha thé cho phép can bo xa truc tiép
hd tro cac chu thé chua thanh thao cdng nghé, dam bao moi hd so déu dugc hoan
thién dang quy dinh truge khi trinh [én cép tinh.

Quy trinh chuyén trang thai hd so duoc s6 héa chat ché véi cac bude nhu "Da
nop cap xa", "X dang tham dinh", "Xa dé xuét cip tinh", kém theo chic ning ghi
nhan ly do, ghl chd va lich su thao téc chi tiét, giup dam bao tinh minh bach va trach
nhiém giai trinh trong suét qué trinh x ly.

1. Xem danh sach hé so va tim kiém
Budc 1: Tur menu chinh, chon Ho s OCOP > Danh sach.
Buwéc 2: Hé thng hién thi danh sach ho so.

Lwru y: Can bo xd/phuong chi xem dugc cac hd so do chii thé thudc xa/phuang
minh quan ly nop Ién.
Tim kiém va loc ho so:
v' Tir khéa: Nhap tén san pham, ma ho so hoic tén chu thé
v Ky danh gia: Chon ky déanh gia cu the ’
v' Trang thai: Loc theo trang thai ho so (Pang tao mai, Da nop cap xa,
Dang tham dinh cap xa,...)
v" Loai ho so: Panh gia l1an dau, Panh gia nang hang, Panh gia phan hang
lai

Bwéc 3: Nhan "Tim kiém" hoac hé thdng tu dong loc khi chon tiéu chi.
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22 Quén Iy hd so sén phdam Xin chio. Quin trj Phudng Cao Linh ~ °

Danh séch hd sa san pham OCOP

Ky dénh gia v Trang thdi -+ v Loai hd sa

i ong tin ant an rang thai
S50 82-29869-2026-CN-0001
E. @ Gao ST25 Hong Thanh [test] (Ban sao)
¥ 3 H® so dang gky Lin dau
[ © 05 0 ] Q Xa/phusing dang thim dinh (|
© Gso, ngd uxha 50 ché khic

2 Hop téc x4 Dich wi N6ng nghiép Hang Thanh
[3Ky doh gid OCOP nim 2026

r. S 82-29869-2026-DU-0002
s ) Gao ST25 Hong Thanh [test]
s 3 Hd so ding ky Lsn du B
D QU Xa/phusing dang thim dinh [
© Gao, ngl cic, hax 50 ché khic

% Hop téc X3 Dich v N6ng nghiép Hang Thanh
[3Ky dénh gid OCOP nam 2026

HS-20260731-0001

 TRA KHG QUA RUNG TUI LOC

Hb sa dsn gky Phsn ha ngl.ll

oD <7 Di ndp cip xi/phuang [ | 03/08/2026 0212

huy
©sén pnlm ché tis thyc vit khic
& CONG TY TNHH XNK HUONG SEN VIET

2. Xem lich sir xi Iy ho so
Bwéc 1: Tir menu chinh, chon H6 so OCOP > Lich sk xir 1y.
Bwéc 2: Hé thong hién thi danh sach lich st xu 1y ho so:

- Cham mau vang trén menu cho biét s6 luong thao tac chua xem.

- Trén danh sach, dong mau trang I thao tac chua xem, dong mau xam la thao
tac da xem, khi nhan vao mot dong thi dong dé chuyén tir mau trang sang mau xam.

22 Tra cu lich st trang thai ho so Xin chio, Quan tri Phudng Cao Lanh ~ e

@© Tra citu lich sif xf ly ho so

Ma HS, tén SP, ngudi TH, ghi chd. 0O  Tirngly 0 Bénngdy Tt c4 don vi v T4t cA trang théi v

Ngudi thic hign

Dang tao méi hd  Quin tr Phusng Cao N

0110972026 141821 HS-20260901-0001 -- UBND Phubng Cao Linh T30 m
s Lioh
82.20869.2026- - 05 ; X/phudng dang  Quin i Phutng Cao X/phusing dang i
/2026 11,4157 ing Cao Lin
01/09/2026 114 e ok Gao ST25 Hang Thanh [test] UBNO Phutng CaoLaen ' " fpicprioy X
82-29869-2026- 03 ndp csf
3 010972026 10216 s “: Gao ST25 Hong Thanh [test] UBND Phutng Coolanh Yeuciubdsng | LB i
82-20869-2026- Xa
4 : 20
0170972026 105935 % Gao ST25 Hang Thanh [test] UBND Phuang Cao Linh | Yéu chu bé sung
- 82-29869-2026- Oinopcineal  Xalphudng dang
5 7
01/09/2026 104731 e G20 ST25 Hang Thanh [test] UBND Phuing Caoah |- 77 P
82-29869-2026- 93 nop cip xa/
& o 10461 Hang Thanh Ph b | Cip nhat b
0110972026 104619 e G30 ST25 Hang Thanh [test] UBND Phudng Cao L
82-29869-2026- . Xa/phuing dang
T 0109/2026 104553 Ry G30 ST25 Hong Thanh [test] UBNO Phusng Cao laan =" Cip nhit hd 50

- C6 thé click vao tén hd so & cot Ho so dé xem nhanh hd so thao tac.

Luwu y: Can bo xd/phudng chi xem duogc cac hd so do chi thé thude xd/phudng
minh quan ly ndp Ién.
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3. Thém ho so méi
Truwong hop 1: tao hd so cho chii thé da c6 trong hé thong
Budc 1: Tai man hinh danh sach hd so, nhan nat "Thém hd so méi".
Buwéc 2: Bién thong tin:
v Loai hd so: Chon loai phu hop (Panh gia 1an dau, Nang hang, Phan
hang lai)
v Ky danh gia: Chon ky danh gid hi¢n tai 7
v' Chi thé: Tim kiém va chon chu thé tir danh sach (gd tir khoa dé tim
nhanh) , 7
v" DPon vi xir ly: Hé thong tu dong chon theo chu thé

Buwéc 3: Nhan "Pong y" dé tao ho so.

22 Tao ho so méi Xin chdo, Quan tri Phung An Binh ~ o

® Tao hd sd san pham OCOP

Loai hd 5o * Ky dénh gid *

Dénh gia l3n dau v Ky danh gid OCOP nam 2026 (01/01/2026 - 31/12/2026)

Ch thé * Bon vixily *

Cdng ty Ché bién Iuang thyc thyc phdm CATRACO - MST: 0123456789 Xew UBND Phuding An Binh

Truong hop 2: tao hd so cho chii thé chwa cé trong hé thong:

v' Vao menu quan ly cha thé: Chi thé > Danh séch, tao chi thé méi theo
hudng dan tai budc trén.

v' Quay lai quan ly hd so: Hb so OCOP > Danh sach, thuc hién tao hd so
nhu Trwong hop 1.

~ Hoan tat: Ho so duogc tao thanh cdng, cac canh béo ban dau cac thanh phan
thicu, can bd can bat dau bo sung thong tin dén khi day du tai budc Stra ho so tiep
theo.
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22 Sta hd so san pham Xin chao. Quin tri Phudng Cao Linh ~ o

[# Sta hd sd san phdm OCOP
5 M3 10 s HS-20260901-0001

Taomét

/\ HO SO CHUA DU DIEU KIEN NOP
Cac thanh phin bit bubc con thisu:
© Chua nhip tén sin phim
© Chua chon nganh sin phim
© Chua tdi lén: Mdu 58 01 ciia Chi thé: Phigu ding ky dinh gis, phin hang sin phim OCOP
@ Chua tii lén: Miu 56 02 ciia Chi thé: Bao cdo ty danh gia vé san phim

Thanh phin chua hoin thién (khéng bit bubc):
Chuta ¢6 hinh dnh sdn phim (khdng bit budc)
Chifa c6 cdu chuyén sin phdm (khdng bit budc)

R L HUCErol i tong bd sung cic thinh phin con thié

Ty chim diém (thay chi thé) |

(@ Théng tin hd sc @ Z Gigi thigu % Yéu ciu kém theo €@ Tai ligu minh chifng
Ky dénh gis Chit thé

Ky dinh gié OCOP nam 2026 Hop téc xi Dich vu Néng nghiép Hang Thanh
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4. Sira ho so

Piéu kién: Céan bo x4 chi sira duoc hd so khi khi tw minh tao hd so & budc
Thém ho so mai, hoac ho so nhan dugc tir cap cha thé guri 1én dang ¢ trang thai "Pa
nép cap xa" hoac "Xa dang tham dinh",

Bwéc 1: Tai danh sach hd so, nhin tén san pham hoic ndt "Xem chi tiét"
twong ung véi ho so can chinh sua.

Xin chio, Quan tri Phudng Cao Lanh ~ o

=22 Quan ly hd so san pham

# Trang chi . N . "
Danh sach hd sd san pham OCOP
rang quan tri
e ko M3 hd 50, tén sdn pha - Ky dénh gi4 - ¥ - Trang thai v -lealhdsa-- ¥ Ethingric | QTimkiem | @k
R chithd Hinh &nh Théng tin Thanh phin Trang théi Ngay nép Thao tic
=
- !—— szfzmnfzozsrcnfmu )
B ) Gao ST25 Hong Thanh [test] (Ban sac)
; 8 s dang ky: Lin dbu -
Q Xi/phutng dang thim dinh ] EYSEIRER G o chi vt [

UBND Phuing Cao Linh
© Ggo, ngi cBc. hat sat ché khic
& Hop téc x4 Dich vu Néng nghiép HBng Thanh

I Ky dnh gis OCOP nam 2026
82-29869-2026-TP-0002 /
) Gao ST25 Hong Thanh [test]
HB 50 ding k: Lin &au )
[ @ 0y ai | 4 Xi/phudng dang thim dinh | | 31/08/2026 15:26

UBND Phuing Cao Linh
© Gae. ngll cic. hat s ché khic

2 Hop téc x3 Dich vu Néng nghiép Hdng Thanh

1Ky dénh gis OCOP nam 2026

Tai giao dién xem Chi tiét hd so, nhan “Xi Iy ho so > Stra ho so”

22 Chi tiét ho so Gao ST25 Hong Thanh [test] Xin chao, Quén tri Phudng Cao Linh ~ °

A Trang chd M3 ho so: 82-29869-2026-TP-0002

© Pon vi xir ly: UBND Phudng Cao Lanh

@ Trang quén trj

© Loal hd sa: Danh gia [an dau
22 Tai khodn ngudi ding .
Ky danh gia: Ky danh gia OCOP nam 2026 ¢ Ty cham: 7.0 diém | Dy kién: 4 sa0
L [ chu thé: Hop tac xa Dich vy Néng nghiép Hong Thanh
B Hoso0cop ©Teén san phim: Gao ST25 Hong Thanh [test]

© Nganh san pham: Gao, ngi c6c, hat so ché khéc

M Trang thai xi Iy hd so

Too méx jornithdsc  Dindpcord %3 dang thim ngee :

dinh

&
»

janh sach ho so | IRORSTANEEE Xem diém chi thé ty cham |
& Sita hd so —

HINH ANH ® Xa/phudng d& xust cap tinh
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Bwéc 2: Cap nhat thong tin can thiét:
v’ Ma ho so
Nhan nat Chinh ma hd so.

22 Sira ho so san pham

[ Ma hso:  HS-20260802-0001 ] W—

OCOP § N 2
BBng Thip 2% Stra ho so san pham

Trang chil
@l Ma hbso:  HS-20260802-0002] IT

[ Trang thai xif Iy hd sg

¥ dang thim
ainh

o-0-0-9© = - ¢
Tao mé Cip nhat hd sa B nép cipd e o o

v' Théng tin hé so
Nhap théng tin ¢ thé Thdng tin hd so, nhé nhan nat Lwu thong tin hd so, dé

%8 Stra ho so san pham Xin chao, Quan tri Phudng Cao Lanh - °

# Ma hoso:  HS-20260802-0001 /.

™ Trang thai xif Iy hd so

Sira diém chi thé ty chdm

@Théngtinhdss 7 Giéithiéu [ Yéu chu kém theo [ Tai lidu minh chiing
Ky dénh gid Chis thé

Ky dénh gis OCOP nam 2026 Hap tc xa Dich vy Néng nghiép Hang Thanh
Pon vixir Iy

UBND Phuding Cao Lanh

Loai hd 50 *
Dénh gid f3n dau
Tén sin phsm * Nganh sin phim *

Gao ST25 Hang Thanh [test] }—Gao, ngd c6c, hat s ché khac v

s ¥, phéi chon nganh san phim & nhanh cudi ciing cia cly danh muc nganh

Tai liéu Quan tri phan mém Quan ly OCOP danh cho cén by Xa/Phudng — phién ban 01.09.2026 Trang 18



v Giéi thiéu san pham (hinh anh dai dién, cau chuyén san pham)

Tai 1&n anh dai dién cho san pham, c6 thé tai 1én mot hozc nhiéu anh, nhap
théng tin bai viét Cau chuyén san pham, nhd nhan nit Lwu théng tin ho so, dé luu.

2% Sifa hd sd san pham Xin chio. Quan trj Phudng Cao Linh ~ e

[ Mahd se:  HS-20260802-0001 &

his thé ty chim

) Yéu ciu kém theo [ Tai liéu minh chiing

) Cau chuyén san phim

Paragraph B I =i ¢ @By »

icn chuyén sin phim vE gao ST25 Hang Thanh|

v/ Tai liéu dinh kém (gom 2 tab Yéu cau kém theo, va Tai liéu minh
ching)

Tai budc nay, Can b xa can tham dinh ho so va tai 1én Mau so 03 ciia UBND
Xa/Phwong: Bao cao danh gia mot so ngi dung cua ho so dang ky tham gia danh
gi4, phan hang san pham OCOP, va moét so tai liéu lién quan khac néu co.

Tai hai thé nay, thao tac tai l1én tai liéu dinh kém s€ tu dong duoc luu ma khdng
can nhan nit Lwu thong tin ho so

22 Stra hd so san pham Xin chao, Quan trj Phudng Cao Lanh ~ e

El Ma hdso:  HS-20260802-0001 ‘ V' ‘

[¥] Luu théng tin hd so ‘ Stra diém chis thé ty cham

@ Théng tin hd so [7 Giéi thiéu [# Yéu ciu kém theo ] Tal lidgu minh ching

1 M3u s6 01 ctia Chi thé: Phiéu dang kyf dénh gid, phan hang san phim 4, T file mk
ocop* I

2 Mu s6 02 ciia Chi thé: Bio co ty dénh gia v& san phém * 4, Téi file mio

3 M3u s6 03 ciia UBND Xa/Phudng: Béo co dénh gia mot s& ndi dung 4 Téi file m:

cila hd 50 dang kj tham gia dénh gié, phan hang sin phdm OCOP

4 Van ban clia UBND Tinh gifi B6 Nong nghiép va Méi trudng dé nghi
dénh gis, phan hang san phdm OCOP

5 Béo cho dénh gia clia T6 tu véin HEi ddng cap Tinh
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22 Stra ho so san pham Xin chio, Quan trj Phuéng Cao Linh ~ e

[El Mahd so:  HS-20260802-0001 (2

M Trang thai xir Iy hd so

o-0-0-® ° = @& 5
Too s G Ginpdon  Xitamgte 06t € darg oicing o Tring 0

Sl (4] Luu thdng tin hd so ‘ Sta diém chi thé ty cham

(DThéngtinhdss 7 Giéithiéu [ Yéu chukém theo [ Tai liéu minh chimg

Tén gidy & Biéu mdu ai Ié File da tai

1 Thuyét minh § tudng sin phim
2 Ngudn g6 nguyén liu

4 Gidy phép dang ky kinh doanh L, Téi fle miu

3 Hinh 4nh bao bi san phdm (thé hién r& cic théng tin trén bao bi)
5 Gia tang gia tri (hinh 4nh méy méc, déy chuyén, céng nghé hién dai

trong san xudt, ché bién,...)

5. Xem chi tiét ho so
Budc 1: Tai danh sach hd so, nhan vao Tén hé so hoic nat "Xem chi tiét".

22 Quan Iy hd so san pham Yin chio, Quén trl Phudng Cao Linh + o

Danh sach hd sd san pham OCOP

rang quan tr

M3 h3 50, tén san pham... - K dénh gid -- v - Trang thai -- v LogihBso - v QL Tim kiem || @ Hay
32 Thi khodn ngudfi ding P ¥ darn gl 9 S hing e | |

Hinh énh Théng tin Thinh phin Trang thii Ngiy ndp Thao tic

-

82-29869-2026-CN-0001

&) Gao ST25 Hong Thanh [test] (Ban sac)

HB sc ding kj: Lan dau -

& UBND Phuging Cao Linh oo L X/ phuding dang thim dinh (| 31/08/2026 13:48
© Gaa, ngil cc. hat 5o ché khic

& Hop tac xa Dich vu Néng nghiép Hang Thanh

7Ky déinh gid OCOP nam 2026

82-29869-2026-CN-0002

@) Gao 5T25 Hong Thanh [test]

Hb 50 déng ky: Lin Ehu _

& UBND Phuéng Cao Linh [ ® oy 4 | QL Xa/phudng dang thim dinh (| 01/09/2026 11:02

© G0, ngi c6c. hat 5 chi khic
2 Holp téc x3 Dich vu Nang nghiép Hang Thanh

) Ky danh gia OCOP nam 2026

Budéc 2: Hé théng hién thi day du thong tin:

v/ Théng tin chung cua hd so
v/ Théng tin san pham

v Hinh anh san pham

v Cau chuyén san pham

v’ Céc file dinh kém

v' Két qua danh gia (néu co)

>~
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# Trang chu
@ Trang
2 Bk

A chathé

Tai liéu Quan tri phan mém Quan ly OCOP danh cho can bo Xa/Phuong — phién ban 01.09.2026

22 Chi tiét hd so Gao 5T25 Hong Thanh [test]

Ma ho so: 82-29869-2026-CN-0002

Xin chio, Quén tri Phudng Cao Linh * o

> Loai ho sa: Banh gia lan dau

Ky dénh gia: Ky danh gia OCOP nam 2026

[El Chi thé: Hop tac xa Dich vy Néng nghiép Hong Thanh
@ Tén san phdm: Gao ST25 Hong Thanh [test]

© Nganh sdn pham: Gao, ngil cdc, hat sa ché khac

m TAI LIEU MINH CHUNG

STT Tailiéu

©® Pon vi xir ly: UBND Phuding Cao Lanh

¥¥ Ty cham: 77.0 diém | Dy kién: 4 sao

1 [E M3u 58 01 cla Chi thé: Phigu ding ky danh gia, phan hang sdn phdm OCOP

2 [F Miu s& 02 cha Chi thé: Bao cho ty ddnh gid vi sn phim

Binh dang Dung lugng

DOCX 16

Docx 25,
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6. Xem diém chi thé tw cham

“Pieu kién: Can bo xa chi xem duoc chu thé tu cham khi chu thé hoan thanh
tu cham diém ho so.

Buwéc 1: Vao xem Chi tiét hd so, nhan nut “Xem diém chi thé tw cham”.
22 Chi tiét h so Gao ST25 Hong Thanh [test] Xin chio, Quan trf Phuéng Cao Linh ~ e

M3 ho so: 82-29869-2026-TP-0002

© Loai ho sa: Danh gia lan dau @ Ban vi xif ly: UBND Phuding Cao Lanh
Ky danh gia: Ky dénh gid OCOP nam 2026 % Ty chdm: 77.0 diém | Dy kién: 4 sao
[ Chu thé: Hop tac xa Dich vu Nong nghiép Hong Thanh

) Tén san phdm: Gao 5T25 Heng Thanh [test]

© Nganh san pham: Gao, ngil c6c, hat sd ché khac

Buréc 2: Xem bang diém chi tiét theo tung tiéu chi, c6 thé xem ngay tai li¢u
minh chiing ma chu thé dinh kém 1én lac ty cham diém.

# Diém ty cham cta Chu thé

86 tiéu chi: Bo sén phim: Ggo, ngil céc, hat 5o ché khéc v26/2026/QD-TTg Téng diém ty cham: 77.0 diém | f¥ Dy kién: 4 sao

N&i dung iée Thuyét minh Tai lidu minh ching
 PHAN A: SAN PHAM VA SUC MANH CUA CONG DONG
£ T6 CHUC SAN XUAT

EE)  Ngudn géc sin phim Yéu cu: 100% sdn phim dugc trdng  EXTD
trén dia ban cip tinh

Viing nguyén liéu dugc cip chiing nhin chit lugng
16 dz 204

Gia ting gid tri
T6da 304

Néing lye sin xufit d€ dép Gng yéu ciu phin phél (Khé ning

a
sin xust dép (ng nhu chu vé 56 Iugng/quy mé ciia thi nang |
trudng, 50 sénh véi quy mé trung binh & ciing d6i tugng

sdn xust tai dia phudng v sin lugng hojc gis tri sin xust)

T6ax300

Lién két chudi trong san xuit

161 dx 300

Bio v§ méi trudng trong qua trinh sin xuat
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7. Sira diém chi thé tw cham
Can bo x& c6 thé xem va sira diém chu thé tu cham.
Bwéc 1: Tur giao dién Sira hd so, nhan nat “Sira diém chi thé tw cham”.

ocorP
Dong Thig 28 Stra ho so san pham Xin chiao, Quan tri Phuéng An Binh ~ °

[ sita hd sa san pham OCOP
) M3 ha sa: HS-20260721-0001
rang quén tri

32 Tai kho:

B chite ° ° e = o} 3 = ) & & G *

20 mé to it 0d nip
B Ho s00CoP
Sl (£] Luu théng tin hd so Sz diém chd thé ty cham

(@ Théng tin hd so (7 Giéi thigu [l Yéu cau kém theo [ Tai ligu minh chimg

@ Sin pham < D& np cip x5/phudng

Ky dénh gis Chis thé

Ky dénh gid OCOP nm 2026 Hop thc xa Dich vu Néng nghiép Hng Thanh
Don vixir Iy

UBND Phudng An Binh

ju trich nhiém xf Iy hd 50 ndy

Buéc 2: Chon vao céc tiéu chi, nhap vao 6 thuyét minh, diém sé& tu dong luu
khi chon mac diém va nhap vao 6 thuyét minh

2 Ty cham diém san pham (thay chu thé) Xin chio, Quan trj Phudng An Binh ~ G
am dié i the o i
& B Téng: © D3 ty cham di
Tif chdm diém (thay cha thé) R e Ty ol e Téng: 82.0 diém © Pa tyf chdm diém
> Trang quin ti
Tai kho B Oh té 2 86 1t ch
HS-20260721-0001 Gao ST25 Hng Thanh Hop tic xi Dich vu Néng nghiép Hang Thanh B6 sin phim: Gao, ngil cic, hat sa ché khic v26/2026/
Cha the Qp-TTg

(D Ban 13 Cén by xi/phudng dang chim diém thay cho chi thé. Diém sé ty dong Iuu khi chon mic diém. Diém ty chim va t3i liéu minh ching sé 13 gdi ¥ quan trong dén Ho: dng trong qud trinh dénh gié phin hang.
Nhan nt {§ Dinh kém € tai lén tai liéu.

Muc didm iér Tai ligu minh ching

W PHAN A: SAN PHAM VA SUC MANH CUA CONG DONG 710
£ Nhém 1: T6 CHUC SAN XUAT Y1)

5D Ngudn géc sin phim Yéu cau: 100% sin phim dugc trdng trén dia Choto ch 3.0] 0 Binh kém

bin c3p tinh

@D sin phim duck trdng trén ia b

p 13, nhung <6 t 18 dudi 0%

(€D in phim duce tring trén dia bin cip X tir 50% dén du 75%

© EX) Sin phim dugc trong trén dia ban cip xi tir 75% dén 100%

(5 Viing nguyén lifu duige cip ching nhin chit hugng s chon B cooisychingnhinviersae 9 Binh kem
54520 @D Khong duoc g

€D ouoc cip gidy

hitu c0...)

ing nhan chit luong theo tiéu chusn quéc gia (VietGAP,

O @D ©ugc cip gisy chifng nhin chit lugng theo tiéu chuin quéc t§
(GlobalGAP, hilu co -Organic,...)
) Gia ting gia tr (50]

§ Dinh kém
€I 5o ché (risa, lam sach, phan losi, 6ong

€I Ung dung méy méc trong s d

© @) Ung dung céng nghé tién tién trong sd ché, bdo quin (néng cao
chit Iugng s3n phim/ kéo dii théi gian bio quin va gid chit lugng 8n
dinh trong qué trinh bio quan...) [*****]

Nhén nut Dinh kém d¢é tai 1&n tai lieu (néu co).
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8. Tiép nhan ho so tai cap xa phuong

Muc dich: Khi chu thé nop hfﬁr so lén (hq:;ic ,Cén‘ bo xa da tao h§ so thanh cong
& budc trén), can bo xa thuc hién Tiep nhan dé bat dau quy trinh tham dinh.

Theo quy dinh méi nhat vé quan ly, danh gia va phan hang san phém OCOP
(4p dung tir ndm 2026 v6i co ché phan cip phan quyen cho cip xa phuong tlep nhan
hd s0), viéc tao va cip Ma hd so OCOP tai UBND cap xa phu:ong tuan tha cau tric
dinh danh chuan hda nham dam bao tinh dong b, chinh xéac va khéng tring 13p trén
Hé thong thong tin/Co s& dir lieu OCOP quéc gia.

Quy tac cau trdc M& hd so OCOP :
M4 ho so tiép nhan tai UBND cip xa duoc thiét 1ap theo cong thic dinh danh

phan cap:

[Ma Ho So] =

[Ma Tinh] - [Ma X&] - [Nam] - [M& Nhom SP] - [S6 Thi Tu]

> [Ma Tinh]: M3 dinh danh don vi hanh chinh cap tinh/thanh pho truc
thudc trung wong (gém 02 chit s6 theo Tong cuc Théng ke).

» [M4 X&]: M dinh danh don vi hanh chinh cip x& (gdom 05 chit sd) tiép
nhan ho so.

> [Nim]: 04 chit s6 thé hién nam tiép nhan hd so (vi du: 2026).

> [Ma Nhom SP]: Ma viét tit ky hiéu cho 6 nhém nganh hang OCOP:

TP: Thyuc pham

DU: P6 udng

DL: Duoc liéu va san pham tir duoc lidu

CN: Hang tha cdng my nghé

SV: Sinh vat canh

DV: Dich vu du lich cong ddng, du lich sinh thai va diém du lich

> [S6 Thié Tu]: S6 nhay tu dong gdm 04 chix sé (0001, 0002,...) twong
ng voi luot tiép nhan hd so trong nam tai xa do.
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Quy trinh cap va quan ly ma ho so tai UBND cap xa:
> Tiép nhan & Kiém tra so b:

Khi chu th,é nop hod SO (tryc tiép, qua buu chinh hoac ‘Céng dich vu
cbng), bo phan tiép nhan kiém tra tinh hop 1€ caa thanh phan ho so.

» Khéi tao ma ho so hé théng (trén phan mém quan ly OCOP):

_ Sau khi x&c nhan hd so hop 1€, can bo xa phudng cap nhat thdng tin vao
phan meém/so theo déi OCOP.

Hé thdng tu dong phat sinh ma dinh danh duy nhét dya trén quy tac cau
tric néu trén.

» Cap Phiéu tiép nhan & Hen tra két qua (trén phan mém Cong
dich vu cbng):

Ma ho so dugc in truc tiép 1én Gidy tiep nhan ho so va hen tra két qua
giao cho chu thé.

M3 nay 14 can cr tra ciru Xuyén suét qué trinh tham dinh tai cap x4,
chuyén 1én Hoi dong danh gia cap tinh/trung wong cling nhu phuc vu cong tac
luu trlr, hau kiém.

22 Quan ly hd so san pham Xin chao, Quan tri Phudng Cao Linh ~ o

Danh sach ho sd san pham OCOP @® Thém hd so mdi

Ky dénh gis v Trang thai v Logi hd sa - 5 Thiing réc

N 82-29869-2026-CN-0001

© Gao ST25 Hong Thanh [test] (Ban sao)

H0 50 dang ky: Lan dau ”
IND Phu [ © ciy 0 ] Q Xa/phuréng dang thim dinh | 31/08/2026 13:48

© Gao, ngl cbc. hat s chié khic

 Hop ta

Nong nghiép Hong Thanh
Ky danh gis OCOP nam 2026

S 82.29869-2026-DL-0002

@ Gao ST25 Hong Thanh [test]

Hd s ding kj: Lin dBu n
BND Phuing Cao Lir [ @03, 4 ] Q X/phudng dang thim dinh | 31/08/2026 1105

£ Hop tac x3 Dich vu Néng nghiép Hong Thanh
T Ky dénh gid OCOP nam 2026

HS-20260731-0001

@ TRA KHO QUA RUNG TUI LOC

Ho 50 dang kj: Phén hang lai -
BND Phuéng Cao Lan [ © oy ai ] 7 03 ndp clip xi/phudng | | LENVTPL ISP © Xem chi tiét

© Sin phém ché tis thyc vit khic

MO0 td@ hinh minh hea trén:
- M4 ho so tir cAp chu thé gui Ién s& ¢6 dang “HS-....” mau do dé can bo xa

phuong phan biét hd so da dugc cap nhat ma ho so chua; hd so ndo duoc tao ma hd

so rdi thi mau den, c6 dang “82-...7;

2
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- Céu tric ma ho so sau khi cap nhat c6 dang ma tinh, ma x4, ndm dénh gia,
Ky hiéu nhdm nganh, va so thir tu trong nam danh gia (tir 0001, 0002,...; khdng phan
biét nganh) theo quy dinh.

Cdc bwoc thuc hign:
Buwéc 1: Tai giao dién Danh sach hd se, nhan nat Xem chi tiét

2% Quan ly hé so san pham Xin chao, Quan trj Phudng Cao Linh ~ o

Danh séch ho sd san pham OCOP

M hd 50, tén san pham. ~ Ky dénh gié v - Trang thii - v - logihdso - v | ©Thing re

82-29869-2026-CN-0001
@ Gao ST25 Hong Thanh [test] (Ban sao)
Ho s dang ky: Lan dau

D Q4 Xa/phuéng dang thim dinh (|

£ Hop téc xa Dich vu Néng nghiép Hang Thanh

™ Ky dénh gié OCOP nam 2026
HS-20260831-00010

@ Gao ST25 Hong Thanh [test]

HD 50 ding ky: Lin dau " ( < vep ] ‘
® us [ Csp nhithd sa (| —_—

ND Phuing Cao L [0 0300 ] 31/08/2026 1105 =
© Gao. ngil cbc. hat s ché khic | 15 ‘
! Hop tac xa Dich vu Nong nghiép Hang Thanh

[ Ky danh gia OCOP nam 2026

Buwéc 2: Tai giao dién xem Chi tiét hd so-

Néu hd so & trang thai "Cdp nhdt hé so thi nhan “Xi Iy hd so > Nép ho so
Ién cap xa”.

M Trang théi xt Iy hd so

o 9 906 _© @
X dang thim X3 dang g& Tinh d tiép Tinh dang danh

Tao mé Cap nhit ho so D3 nop cip x3 i R

| =16 va danh séch ho so | [RERGDARIES [ Xem diém ch thé ty chdm ]

& Stia hd so

m [XURTONGE <7 Nop hd s 1n cap X5 < m—

W Xéa hd so

By ]
L
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Buréc 3: Néu ho so 6 trang thai "Da ngp cap x&/phuong” thi nhan “Xi Iy ho
s0' > Xa phwong dang tham dinh”.

22 Chi tiét hb so Gao 5T25 Hong Thanh [test] s i, Qi v Pt cao it~ ()

M3 ho so: HS-20260831-00010

> Loai ho sa: Danh gia [an dau @ Pon vij xir ly: UBND Phudng Cao Lanh
I Ky danh gia: Ky danh gid OCOP nam 2026 ¥ Ty cham: 77.0 diém | Dy kién: 4 sao
Cha thé: Hop tac xa Dich vy Nong nghiép Hong Thanh

@ Tén san phdm: Gao ST25 Hong Thanh [test]

€ Nganh san phdm: Gao, ngil cc, hat sa ché khic

Tao ma ClormitrBie  Dandp cipxd

= Trdf v danh sich hd so

Xem diém chi thé ty chdm J
HINH ANH Q Xa/phusiing dang thim dinh <Em——

(@ xa/phudng d& xust cip tinh

%f % . O Tra vE chi thé bé sung
/

2 B m

# Stahd sa

Buwéc 4: Hop thoai Tiép nhan & tao ma hd se hién ra, anh chi can chon nganh
san pham cua ho so:

[® Tiép nhan & tao ma ho sd
Ma nhém san pham *
-- Chon ma nhém san phém

M3 hd so:*

M3 hi 50 GUcc a6 tif a6ng theo céng thiic: (M Tinh]-[M3 X8]-[NSm]-(M3 Nh6m SP]-[56 Thi Tu)

@ Théng tin chi tiét:
M3 tinh: -

M3 a@: -

Ném ddnh gid: -~

S& thif t we

iep nhan & tao ma ho sd

Mé& nhém san pham *

-- Chon ma nhém san phdm -

-- Chgn ma nhém san pham --

TP - Nganh thyc phdm

DU - Nganh B8 uding

DL - Nganh Dugc ligu va san pham tir dudc ligu

CN - Nganh Hang tha cong m§ nghé

SV - Nganh Sinh vat canh

DV - Nganh Dich vu du lich céng ddng, du lich sinh thai va diém du lich

Nam danh gia: ===
S8 thir tu: ---
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Buwéc 5: Sau khi chon nganh, ma hd so duoc tao tu dong, tiép tuc nhan “Xéac
nhan ma ho so”.

[® Tiép nhan & tao ma hd sd

M nhém sin phiim *

TP - Nganh thyc phdm

Ma hd so:*

82-29869-2026-TP-0002

M3 h sc duoc tao t dng theo cong thifc: [M3 Tinh]-[M3 Xa]-[Nam}-[M3 Nhém SPI-{S8 This Tu

© Théng tin chi tidt:
M3 tinh: 82

M3 x3: 29869

Nam dénh gi: 2026

S thi ty: 2

[ chinh sita

Nhan Péng y & hop thoai tiép theo

@

Xac nhan chuyén trang thai

Ma hd s mdi: 82-29869-2026-TP-0002

Chuyén sang trang thai: Xa/phuéng dang thdm dinh

Spm
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Buwéc 6: Hoan tat, hé thong chuyén trang thai ho so thanh "Xa dang tham
dinh".

22 Chi tiét ho so Gao ST25 Hong Thanh [test] Xin chao, Quén tri Phudng Cao Lanh ~ e

Ma ho so: 82-29869-2026-TP-0002

© Loai hd so: banh gia lan dau © Paon vi xir ly: UBND Phudng Cao Lanh

() Ky danh gia: Ky danh gia OCOP nam 2026 % T cham: 77.0 diém | Dy kién: 4 520
[ Chu thé: Hop tac xa Dich vu N6ng nghiép Hong Thanh

@ Tén san phdm: Gao ST25 Hong Thanh [test]

© Nganh san phdm: Gao, ngll coc, hat so ché khac

Xem diém chd thé ty chdm

m CAU CHUYEN SAN PHAM

T
Luuy:

- Tur trang thai Pa nép cdp x&, Cha thé s&¢ KHONG dugc phép chinh sta ho
so nita, Moi thay doi s& do Can b xa thyc hién.

- Khi can bo x& chuyén ho so sang trang thai Xa dang tham dinh, myc dich
cua thao tac nay 1a dé lay Ma ho so ghi 1én bia ho so gidy hodc cap nhat phan mém
dich vu céng, nham thdng bao cho chu thé biét 1a xa phuong da tiép nhan va dang
tham dinh ho so.

22 Quan ly hd so san pham Xin chic, Quan tri Phuéng Cao Linh - °

Danh sach hé sd san pham QCOP

M3 hB sd, tén san pham... -~ Kj dénh gid -- ¥ - Trang thai -- ¥ - logihdsd-- ¥ Ethingric | G Timkiém

Thao tic

Hinh anh Théng tin Thanh phin Trang thai Ngdy ndp

- ﬁ“ 82-29869-2026-CN-0001

®i @) Gao 5T25 Hong Thanh [test] (Ban sao)
H8 s¢ dang ky: Lan dau
© UBND Phuding Cao Linh | Xa/phuiéing dang thim dinh [ |
© Gao, ngil o iC

8 Hop téc xi Dich vy Néng nghip Hing Thanh

) Ky danh gia OCOP nam 2026

m S5 82-29869-2026-TP-0002

® @ Gao 5T25 Hang Thanh [test]
HE 5 ding ky: Lin dau B
® UBND Phuéing Cao Linh [0 o 3 CLXa/phuséng Sang thim dinh (]

© Gao. ngil chc. hat s ché khic

2 Hoip tac xd Dich vu Nong nghiép Hing Thanh

[ Ky dsnh gia OCOP nam 2026
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9. Tra hé so vé chii thé bd sung

Piéu kién: Ho so qua tham dinh chua dat yéu cau, can cha thé bo sung thém
thong tin hoac tai liéu.

Bwéc 1: Vao xem Chi tiét ho so can tra vé.

Bwéc 2: Nhan nit "Tra vé cha thé bé sung".
%2 Chi tiét hd so Ca tra phi & CATRACO Yin chio, Quin tr} Phuting An Bin - @

M3 ho so: HS-20260708-0001

© Loai hd sa: Danh gia lan dau © Pon vi xtr ly: UBND Phudng An Binh

® Ghi chi: Kinh gii UBND phuding An Binh hd so OCOP nam 2026 san

I Ky danh gi: Ky danh gia OCOP nam 2026
phdm Ca tra phi |é CATRACO

Chu thé: Cong ty Ché bién luong thic thuc pham CATRACO [test]
) Tén san phdm: C4 tra phi 1&é CATRACO ¢ Tu cham: 82.0 diém | Dy kién: 4 sao

© Nganh san pham: Thit, thiy san, tring, sifa tuoi

5]

X3 dang thim

Xem diém chi thé ty cham |

& Sttahd so

® Xa/phudng de xust cip um/
Budéc 3: Nhap Iy do yéu cau bo sung chi tiét, rd rang:
v' Néu cu thé nhitng théng tin/tai liéu con thiéu, huéng dan cha thé cach
bo sung.
Buwéc 4: Nhan "X4c nhan yéu cau bo sung" dé tra hd so.

© Yéu cau bé sung ho sd

Hb so: HS-20260708-0001

L do yéu cau b sung *

Yéu ciu chd thé b6 sung thém Gidly phép kinh doanh{

A Hb 5o sé duge chuyén vé trang théi "Yéu c3u b sung”
V4 chil thé 58 nhan dugc théng bio.
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Két qua:

v H0 so chuyén vé trang thai "Yéu cau bé sung"
v Chu thé s& nhin thay Iy do va cd thé chinh stra, b6 sung hd so
v’ Sau khi chi thé b sung va nop lai, can bo x4 tiép tuc thim dinh

22 Quan ly hd so san pham Xin chio, Quan tri Phudng An Binh = o

Danh sach ho so san pham OCOP

D3 chuyén trang théi thanh cdng.

M3 ho sa, tén sén phdm - Ky dénh gia - v --Trang théi - v —-loaihdso-- v

Thanh phan Ngdy nép Thao téc

HS-20260708-0001
@ Ca tra phi Ié CATRACO

Hd sd dang ky: Lin dau © Yeu ciu b sung [ | R e
B © UBND Phucng An Binh D © i yéu ciu b sung: Véu c3u ch thé b Gid Vo2 @ Xem chi it ||
> € 03:31:23
N © Thit. thiy sin. trling. s0a tudi phép kinh doanh

 Céng ty Ché bién Iuding thyc thc pham CATRACO

[ Ky danh gis OCOP nam 2026
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10. X6a ho so

Piéu kién: Chi x6a duoc hd so khi dang & trang thai:
"Pang cap nhat" (chu thé chua nop)
"Y&u cau bo sung" (da tra vé cho chi thé)

Buéc 1: Sau khi ho so chuyén vé trang thai "Yéu cau bé sung”, nhan nit
"X6a", chon x6a “Chuyén vao thung rac” (luu tam, trong 30 ngay co theé khoi phuc,
sau d6 xda vinh vien) hoac “Xoa vinh vién” (thuc hién xdéa ngay khéng thé khoi
phuc).

HS-20260708-0001
) Ca tra phi 1é CATRACO
Hb 50 dang ky: Lan dau it

— - ok © Yéu cBu b sung [ 241072026 ® Xem chi tié

P © UBND Phuting An Binh [ © v3y 0i | oo oy » & bhéd KD

~- Py R 2 © Da yéu chu bé sung: Yéu ciu b sung gidly phép KD 11:10:42
© Thit. thily sin, triing, sla tuci Chuyén vao thiing réc
1 Cong ty Ché bin Iuang thytc thuic phim CATRACO [test]
1Ky @3nh gid OCOP nam 2026 < W X6a vinh vién

Buwéc 2: Xac nhan xda hd so.

&

X6a vinh vién?

Hb so #HS-20260708-0001 sé& bj xda vinh vién.

A\ Hanh dong nay khéng the hoan tac!

Tt ca dir liéu lién quan s& bi x6a khéi hé théng.

Luuy:

Truong hop mudn x6a ho so dang ¢ trang thai khac thi phai thyc hién "Tra vé
chu the b6 sung" truge. Viee x6a ho so vinh vien la khong the khdi phuc, hay can
nhac ky truac khi thuc hién.
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11. Pé xuat ho so 1én cap Tinh
Piéu kién: Ho so di dugc tham dinh dat yéu cau tai cap xa.
~ Budéc 1: Sau khi hoan tat tham dinh va b6 sung day du tai ligu (bao gom Mau
s0 03), tai man hinh chi tiét ho so, nhan nut "Xa/phwong de xuat cap Tinh".
£2 Chi tiét hd so Ca tra phi |6 CATRACO i i, auin v phusng an i - ()

Ma ho so: HS-20260708-0001

% Loai ho so: Banh gia lan dau @ Paon vi xir ly: UBND Phuding An Binh
1Ky danh gi: Ky danh gia OCOP nam 2026 (& Ghi chi: Kinh giri UBND phuaing An Binh hd s OCOP nam 2026 sin
phdm Ca tra phi & CATRACO

Cha thé: Cong ty Ché bién lwong thuc thuc phdm CATRACO [test]

) o ¢! Ho sd dugc tra ve tir cap Tinh, Iy do:
() Tén san pham: Ca tra phi Ié CATRACO o ) .
Yéu cau cdp x phudng bd sung mau 03
2 Quén trj Cép tinh Bang Thap | © 08/07/2026 16:17
T Tu cham: 82.0 diém | Dy kién: 4 sao

> Nganh san phdm: Thit, thiy san, tring, sira tual

™ Trang thai x(f I hd so
e-0-0-© ° - o - 9 &
. - X3 tamg thim b dang b Tion g8 1k i dang dinh 3 ctng i Yrung wns
Teams Cap bt v 8 nép chpad
p bt b 30 o chp . shin gl 34520 ann

L Ad Xem diém chid thé ty chdm
& Siia hd st /
FITTUTRRTUTNG  Xa/phuing d& xust cép tinh

C Tra v chi thé bd sung

Bu6c 2: Xé&c nhan dong y & hop thoai tiép theo.

| i=Trd v danh séch ho so | JRESY

Dai trang thai

Chuyén sang Xa/phuéng dé xust cap tinh?
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Hoan tat: Hé thong chuyén trang thai ho so thanh "Xa dé xuat cap Tinh", tiép

tuc quy trinh danh gia.

22 Chi tiét hd so Ca tra phi Ié CATRACO

Ma ho so: HS-20260708-0001

© Pan v xir I: UBND Phuting An Binh

> Loai ho so: Banh gia [an dau
© Ghi cha: Kinh gifi UBND phudng An Binh ho sa OCOP nam 2026 san

Ky dénh gi: Ky danh gis QCOP nam 2026
pham C4 tra phi |& CATRACO

L) eiher [ Chil thé: Cong ty Ché bign luong thic thuc phim CATRACO [test]
% Ty chdm: 82.0 diém | Dy kién: 4 sao

B Hs () Tén san phdm: C4 tra phi |8 CATRACO

© Nganh san phdm: Thit, thuy san, tring, sia tudi

7]

e-0-0-9-06 - - -
ot e X8 garg thém X dang 62 Tien 08 1é Tion aano o L

Bingp ik 9
a xudt tinh

Xem diém chi thé ty chim

m CAU CHUYEN SAN PHAM
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